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1. O61mue mo10KeHus

1.1. Koxgekc 3THKHM W CIIy)K€OHOTO TMOBEACHUS PaOOTHHUKOB MYyHHUIIMIAIBLHOTO
JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO OIO/DKETHOTO  YUPEXKACHUS JCTCKHM  cajl
«Tepemox» m. KpacHorBapneen by3ynykckoro pairiona OpeHOyprckoi o0iacTu
(mamee - Opranmzanus) pa3paboTaH B COOTBETCTBUM C  IOJIOKECHUSIMHU
MeTtoaudyeckux peKoOMEeHalui 1o pa3padoTKe U MPHUHSATHIO OpTraHU3alUSIMU MEp
M0 TPEAYNPESKICHUIO W  MPOTUBOJCUCTBUIO  KOPPYILHMH, YTBEPKICHHBIX
MunnctepcTBOM Tpyaa U coranbHoit 3amutel PO 08 HostOps 2013 T.

1.2. Hacrosiumit Kogeke ycranaBnuBaeT oOLue MpaBuiia U CTaHAAPTHI OBEACHUS
pabotHrkoB OpraHu3anuu, 3aTPardBaONIMX OTUKY JCJIOBBIX OTHOIICHUW U
HalpaBJICHHBIX Ha (POPMHUPOBAHWE OTHUYHOTO, JOOPOCOBECTHOTO TOBEACHUS
paboTHHUKOB 1 OpraHU3aliy B IIEJIOM.

1.3. Hacrosimmit Koxmexc mnpu3BaH MNOBBICUTh 3((PEKTUBHOCTH BBIMOJHEHUS
paboTHuKamMu OpraHu3aiiiy CBOMX JOJKHOCTHBIX O0SI3aHHOCTEH, a TaKkxKe:

- CJIY’KUT OCHOBOM (pOpMHPOBAHUS JOJDKHOM MOpasi, podeCCHOHAIbHON YeCTH U
CITY’K€OHOT'0 3TUKETa PpaOOTHUKOB;

- OpHUCHTHpYET PAa0OTHUKOB B CHUTYallUsIX KOH(MIWKTAa HWHTEPECOB U ITUUYCCKOM
HEOIPEACICHHOCTH HJIM MHBIX 00CTOSTEILCTB HPABCTBEHHOT'O BBIOOPA;

- CIIOCOOCTBYET BBIpAaOOTKE IOTPEOHOCTH COOMIOJeHUs TPOheCCHOHAIBHO-
ATUYECKUX HOPM ITOBEICHHUS;

- BBICTYIIAa€T KaK HWHCTUTYT OOIIECTBEHHOTO CO3HAHUS W HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJISL.

1.4. J[euictBue Hactosimero Kopekca pacnpocTpaHsercss Ha BCeX JIWII,
SBIISFOIIMXCS paboTHHKaMu OpraHu3alid W HaxOIAIIUXCS C HEH B TPYIOBBIX
OTHOIIIEHUSX, BHE 3aBUCHUMOCTH OT 3aHHMAE€MOH HJOJDKHOCTH H BBIINOJHSIEMBIX
(GyHKUIHH.

1.5. 3nanue u cobmoaeHue padotHrukamu OpraHu3aluy MOJ0KEHUH HACTOSIIETO
Konekca sBisieTcst OqHUM U3 KPUTEPUEB OLICHKH KauyecTBa MX MPpodheCCHOHAIbHON
JESATCIIBHOCTH M TPYAOBOM AUCITUTIINHEI.

1.6. Coneprxkanue noJiokeHui Hacrosmero Kojgekca 1oBOAUTCS 0 CBEICHUS BCEX
paboTHHMKOB OpraHu3alium.

2. O0mue NPUHIMIIBI M MPABIWJIA MOBeJAeHNsI PpA00OTHUKOB OPraHU3alnu

2.1. Bce paboraukm OpraHuzanuu 00s3aHBI CIEAOBATH CIACAYIOIMHUM OOIUM
MPUHITUTIAM U TIPaBHJIaM TTOBEICHUS:

- COOJTFOICHHE BBICOKMX ATHYECKUX CTAHIAPTOB IOBEICHHUS,

- MO AepYKaHNE BEICOKUX CTaHIaPTOB MPOdeCCHOHATBHOM JIEeATSILHOCTH;

- CJIeZIOBaHUE JIYYIIIUM MMPAKTHKaM KOPIIOPATUBHOTO YIIPABIICHHUS,

- CO3JIaHUE U TIOIep KaHue aTMOC(Ephl T0BEpHs U B3aUMHOTO YBaKCHHS;

- cIIeJIOBaHUE TIPUHIIAITY JOOPOCOBECTHON KOHKYPCHITUY;

- CIIeJIOBaHUE TIPUHIIUITY COIIMAIBHONW OTBETCTBEHHOCTH OM3HECA;

- cOOJTI0JICHHE 3aKOHHOCTH M IIPHHSATHIX Ha ce0sl TOTOBOPHBIX 00s13aTEIIbCTB;

- cOoOJI0/IeHNe MPUHIIUIIOB O0OBEKTUBHOCTU M YECTHOCTH TIPU TIPUHSITHH KaJIPOBBIX
pEeLIEHUN.
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2.2. PaGoTHHMKM Opranu3auuu o0s3aHbl:

- coOmogaTe JIEWCTBYIOIIME HOPMATHBHO-TIpaBOBBbICE akThl  Poccuiickoi
®denepanuu 1 OpeHOyprckoit 00JacT, He IOMYyCKaTh HAPYIIIEHWE 3aKOHOB ¥ MHBIX
HOPMATHUBHO-TIPABOBBIX aKTOB HCXOJS W3 TMOJUTHYECKOW, HKOHOMHYECKOU
1€JIeCO00Pa3HOCTH JTMOO 10 UHBIM MOTHBAM;

- OCYILECTBIIATH CBOIO JICITEIILHOCTD B IMIpejieiax MPeOCTaBICHHBIX OJTHOMOYN;
- HCIOJHATh JOJHKHOCTHBIE OOS3aHHOCTH JTOOPOCOBECTHO W HA BBICOKOM
npodecCHOHaTbHOM ypOBHE B Meisax obecrmeueHus dS(PQPekTuBHOU padOTHI
Opranuzanuu;

- OCYILIECTBISATH CBOIO MPO(ECCHOHANBHYIO IEATEIHHOCTh B Mpeeiax mpeameTa u
ueneit nesareapHocty Opranusanuu;

- NP UCIHOJIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEW HE OKa3bIBaTh MPEANOYTECHUS
KaKUM-TH00 Npo(eCCHOHATBHBIM WM COLMAJIBHBIM TpyNIaM M OpraHu3alusiM,
ObITh HE3aBUCHMBIMU OT BJIUSHUS OTACIBHBIX TpaxaaH, MpodhecCUOHATbHBIX WU
COIIMAJIbHBIX TPYNI U OpTraHU3alIN;

- HUCKIIOYaTh JICHCTBHUS, CBSI3aHHBICE C BIMSAHHEM KaKUX-JTHOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) MW HHBIX HMHTEPECOB, MPEMATCTBYIOMIUX
N0OPOCOBECTHOMY HCITOJIHEHUIO UMU JIOJKHOCTHBIX 00sI3aHHOCTEH;

- coO0M0JaTh CIIy)K€OHYI0, NMPO(PECCHOHANBHYI0 AITHKY W IpaBWiia JEJIO0BOTO
IIOBECHMUS;

- TPOSIBISATH KOPPEKTHOCTb M BHUMAHUE IO OTHOIICHWIO K KJIMEHTaM |
KoHTparentam OpraHu3aluu;

- BO3JEPKUBATHCS OT MOBEACHHS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
10OpPOCOBECTHOM HCIOJHEHUU PAOOTHUKAMM JOJDKHOCTHBIX OOSi3aHHOCTEH, a
TaKkke un30eratb KOH(MDJIMKTHBIX CHUTyalWid, CHOCOOHBIX HAHECTH YIIepOd HX
penyTanuu Wiv aproputety Opranuzanuu;

- NPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOATENbCTBOM Poccuiickoin denepaunu u
BHYTPEHHHMMHU  JOKyMeHTamMu  OpraHuzalid  Mepbl K  HEJOMYIICHUIO
BO3HMKHOBEHHUS KOH(JIMKTA WHTEPECOB U  YPETYJIMPOBAHUIO BO3HUKIIETO
KOH(JIMKTa HHTEPECOB;

- YBEIOMHUTH JHMIO, OTBETCTBEHHOE 3a IIPUEM CBEICHHA O BO3HHMKAIOIIUX
(umeronuxcs) KOHQIUKTAaX HHTEPECOB, O HATMYUH JIMYHON 3aMHTEPECOBAHHOCTH B
MUCbMEHHOW (hOpMe U TiepenaTh B JIOBEPUTEIHHOE YIPABICHHUE IEHHBIE OyMaru
aM00 TPUHATH JOOpPOBOJIBHOE peElIeHHe 00 WX OTYYXKJIEHUU B cllydyae, €ciu
BBINIOJIHEHUE  TPYJAOBBIX  (QYHKUMA  paOOTHUKOB  3aTparuBaeT  HMHTEPECHI
OpraHu3alliy, HEHHBIMU OyMaraMu KOTOPO OHU BIIAJICIOT;

- BO3JEPXKHMBATBbCS OT NYOJUYHBIX BBICKA3bIBAHUM, CYXKIACHUW U OILICHOK
nesteapHocTH OpraHus3anuu, €Ciy 3TO HE BXOJUT B JOJKHOCTHBIE OOSI3aHHOCTHU
pabOTHUKOB,

- TIOCTOSIHHO CTPEMHTHCS K OOCECHEYCHHIO KaK MOXHO Oosiee 3 ¢heKTUBHOTO
pacmopspKeHUs pecypcaMu, HaXOAsIUMUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHukm 00s3aHBI TPUHUMATH COOTBETCTBYIOIIUE MEPHI MO OOECIICUCHHIO
0€30MacHOCTH ¥ KOH(PHUIEHIIMANBHOCTH HH(OPMALIUY, 32 HECAHKIIMOHUPOBAHHOE
pasriameHne KOTOpOl OHM HECYT OTBETCTBEHHOCTh W/WIM KOTOpas cTania
U3BECTHA UM B CBSI3U C UCTIOJHEHUEM JOJHKHOCTHBIX 0053aHHOCTEH.
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2.4. IlponBmwxkenne paOOTHUKOB OpraHW3aliid Ha BBIMIECTOSIIYIO TOJDKHOCTH
JOJKHO OCYIIECTBIISITHCS TOJIBKO UCXO/IS U3 JIETIOBBIX KaueCTB PaOOTHUKOB.

2.5. B Opranuzanuu 1edcTByeT 3anpet Ha padoty B OpraHuzaiuu poJiCTBEHHUKOB
Ha yCJIOBUU UX NPSIMON NOAYUHEHHOCTH APYT APYTY.

2.6. PabGoTHuKM, 3aHHMAIOIIME PYKOBOJAIIME JOJDKHOCTH B Opranuzanuu,
00s13aHBI:

a) TPUHUMATh MEpPhl MO TNPEIOTBPAIICHUI0 U YPETYJIMPOBAHHUIO KOHQIUKTA
UHTEPECOB;

0) MpUHUMAThH MEPHI IO NPEIYNPEKICHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM TOBEECHUEM T10/IaBaTh MIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH
Y CIIPABEJIUBOCTH;

r) CIIOCOOCTBOBATh (bopMHpPOBaHHUIO 0JIaronpUsITHOrO MOPAJIbHO-
MICUXOJIOTUYECKOT0 KIIMMATA B KOJIJIEKTUBE;

J) B OTHOIIEHUSX C TOAYMHEHHBIMU MPOSBIATH BBICOKYIO TpeOOBATEIbHOCTD,
IPUHIUINAIBHOCTh, HO  OJHOBPEMEHHO HE  JONYCKaTb  BBICOKOMEpHS,
IPEHEOPEKUTEIIBHOTO TOHA, TIPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIBHBIX
3aMeuyaHHil, HeOOOCHOBAHHBIX MPETEH3UI U OOBUHEHUH;

€) YCTaHaBIMBaTh CHPABEUIMBYIO, PABHOMEPHYIO CIYKEOHYIO Harpysky
NOJYMHEHHBIX, HE JONyCKaTh JHCKPUMHHALUMU IIyTEM IMPEIOCTaBICHUS
OTJEJIbHBIM pa0OTHUKAM HE3aCIyKEHHBIX OJlar U MpUBUIIETUH.

2.7. Buemnuidi BuA paOOTHUKOB OpraHu3aluyd TMpd  HUCIOJIHEHHH UM
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM  JTOJDKEH  COOTBETCTBOBATh  OOUIEHPHUHITOMY
JIEJI0OBOMY  CTHJIIO, KOTOpBI  OTIAMYAlOT O(QUUHUAIBHOCTb, CIEPKAHHOCTb,
TPaJAULIMOHHOCTh, AKKYPaTHOCTb.

3. PekoMeHaaTeIbHbIE I THYECKHE IPABIWJIA NTOBEACHUSI PA00OTHUKOB

3.1. HcnonHsst cBOM TpYyIOBBbIE OO0S3aHHOCTH Bce paOOoTHUKM OpraHuzanuu
JOJKHBI BO3/1EPKUBATHCS OT:

a) J1000r0 BUIA BBICKA3bIBAHUHN U JACHCTBUN NHUCKPUMUHAIMOHHOTO XapakKTepa Io
IIpU3HaKaM II0J1a, BO3pacTa, pachl, HALMOHAIBHOCTH, S3bIKa, I'Pa)KIaHCTBA,
COLIMAJIBHOTO, UMYILIECTBEHHOTO MM CEMEHHOTO IMOJIOXKEHUS, TOJUTUYECKUX WU
PEJNMTUO3HBIX NPEANIOUYTEHUN;

0) mMOOBIX TUYHBIX U (PMHAHCOBBIX CBS3€H, KOTOPHIE MOTYT OBITH PACIIEHEHBI KaK
OKa3aHHE TTOKPOBUTEIHLCTBA KAKUM OBl TO HU OBLJIO JIUIIAM B IIEJIIX MPUOOPETCHUS
MMHU TIpaB, OCBOOOXKIEHUS OT 00s3aHHOCTEN UM OTBETCTBEHHOCTH;

B) IMOCTYNKOB, KOTOpbIE MOTJM Obl BBI3BATh COMHEHHE B OOBEKTUBHOM
UCIIOJIHEHUH PAOOTHUKAMU CITYKEOHBIX 003aHHOCTEH;

r) rpyOOCTH, HELEH3ypHOH peud, MPOSIBICHUN NpeHeOPEKUTEIBHOIO TOHA,
3aHOCYMBOCTH, TMPEAB3ATHIX 3aMEYaHU, TNPEIbABICHUS HENPABOMEPHBIX U
HEe3aCTy>KCHHBIX OOBUHECHMUIA;

1) YTPO3, OCKOPOUTENBHBIX BBIPAKEHUN WU PETUIHK, TCUCTBUH, MPETSITCTBYIOIINX
HOpPMaJIbHOMY OOILEHHUIO WK MPOBOLMPYIOLIUX MPOTUBOIPABHOE TIOBE/ICHUE;

€) MPUHATUS MHULIM, KypeHUs BO BpeMs CIyKeOHBIX COBEIIaHUU, Oecen, WHOTO
CIIy>k€0HOTO OOILEHHUS C KIMEHTaMU U KOHTparentamMu OpraHu3aiuu.



3.2. PaGoTHUKHM TpuU3BaHBI CIIOCOOCTBOBATH CBOMM CITY>KEOHBIM TIOBEICHHEM
YCTAHOBJICHUIO B KOJUIGKTHUBE JEJIOBBIX B3aUMOOTHOIICHUN U KOHCTPYKTHBHOIO
COTPYIHHUYECTBA JIPYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenunem Kojekca mpu3HaeTCs HEBBIIIOJHCHUE WM HEHaJIekKallee
BBITIOJTHEHHE PAa0OTHUKOM YCTaHOBJICHHBIX KoJeKCOM MPUHIIMIIOB, HOPM U TIPaBUII
MOBEJICHMS, a TAK)KE COBEPIICHHE MPOCTYIKA, MOPOYAIIero 4YeCTh pabOTHUKA WIIN
Opranuzamumu.

4.2. Cobmonenue pabotaukamu OpraHu3aiiuu MoJIoKeHu HacTosmero Komekca
YYUTBIBaCTCS TpU (HOPMHUPOBAHWM KAJAPOBOTO pe3epBa IS BBIABHKCHUS Ha
BEIIIICCTOSAIINE JIOJDKHOCTH, a TaKKe TPH HAJIOKEHUU JIUCIHUILUTMHAPHBIX
B3BICKAHHH.
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